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STRENGTHS

	▪Accuracy
	▪Excel
	▪Numerical aptitude

	▪Analysis
	▪Financial integrity
	▪Understand new processes

	▪Detail
	▪Financial reporting system
	▪University and federal policies and regulations




PROFESSIONAL SUMMARY

Finance and Budget professional with more than twenty years experience in University department.  Progression  in responsibilities from Accounting Assistant to Finance Manager, with primary oversight of all financial affairs in department.  Extensive knowledge of accounting, budgeting, payroll and purchasing.  Proven ability in budget development and monitoring.  Strong analysis and Excel skills.
EXPERIENCE

	Finance Manager, Colorado State University, Cooperative Institute for Research in the Atmosphere (CIRA), Fort Collins, CO
	1986 - Present

	
	Manage 15 million dollar budget for research institute
Develop and administer budget for research, administrative and infrastructure costs
Perform analysis, forecasting, executing and monitoring of the research and administrative budget
Conduct special financial analyses and reports for management
Develop and review monthly financial reports for project funding status
Monitor and report status of funds to management, advising of budget overages and shortages
Recommend staffing plan adjustments based on funding availability
Ensure full cost recovery for self-funded activities
Manage budget allocations and fund transfers between accounts
Review and approve department purchases
Responsible for fiscal year-end closing 
Serve as fiscal and budget advisor for institute 
Provide budget assistance to research project principal investigators 
Monitor compliance of proper use of funds within institute 
Interact with other university administrative departments and federal research sponsors for collaboration and resolution of financial issues
Supervise institute finance team


	
	EDUCATION



	
	B.S. in Business Administration/Accounting, Colorado State University, Fort Collins, CO, 1985


AFFILIATION

Administrative Professional Council
