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	Mary Kathleen Fryer

	Experience and Work History

	October 1992 to Present
	CIRA/Colorado State University
	Fort Collins, CO 80523-1375

	Research Coordinator
· Federal (NOAA) and state (CIRA) research staff support
· NOAA/NESDIS/StAR communication
· Job Responsibilities:  Assist in research proposal preparation including budgets; Organize conferences, symposia, and meetings including travel, accommodations, and site arrangements;  Create and maintain web pages as required by PIs and research; Maintain project publication files for federal reporting requirements; Initiate procurement requests and track document progress and product delivery; Reconcile monthly project budgets with purchasing/billing documents, Identify and solve problems on behalf of the PIs and in accordance with rigorous state, federal and other grant-specific rules and regulations; Accountable for the maintenance and accuracy of multiple spreadsheets of research-associated administrative information on behalf of the PIs and in accordance with audit rules and procedures; Synthesize multiple reports for annual reporting requirement to federal sponsors; Assist with additional projects as assigned by PIs or Manager.

	

	1989 to 1991
	Liturgy Coordinator        St. Joseph’s Church
	Phoenix, AZ

	

	

	1983 to 1988
	Family Life Director        St. Joseph’s Church
	Fort Collins, CO

	Education

	May 1989
	University of Notre Dame
	        Notre Dame, IN

	Degree: Master of Arts in Theology/Liturgical Studies

May 1961                                            University of Wisconsin                                 Madison, WI

Degree: Bachelor of Science in Art Education
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